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Missing Child Policy
Children’s safety is maintained as the highest priority at all times both on and off the premises. In the unlikely event of a child going missing, Little Bears missing child procedure is followed.
Child going missing on the premises

· As soon as it is noticed that a child is missing then staff must alert the Playleader.

· The Playleader will carry out a thorough search of the building and garden and school grounds and buildings.

· The register is checked to make sure no other children have gone astray

· If the child is not found then the parent is contacted and the missing child is reported to the police.

· The Playleader talks to staff and records when and where the child was last seen.

· The incident is then reported to the Chair of the Committee. They may immediately come to the Pre-School if possible. 

· The Chair of the committee will carry out an investigation.

Child going missing on an outing

Most outings at Little Bears involve the children’s parents. The following procedure is to be carried out when staff are out on a small outing i.e. A visit to the park, or when the child’s parents are not accompanying them on an outing.

· As soon as it is noticed that a child is missing, staff on the outing carry out a headcount.

· One staff member searches the immediate vicinity but goes no further.

· The Playleader is notified and contacts the police.

· The children are taken back to Pre-School

· The parent/carer of the child is contacted and asked to make their way to the Pre-School.

· If at an indoor venue the security will be contacted and conduct the search and then notify the police if the child is not found.
· The Chair will be contacted and will carry out an investigation.

The Investigation

· Staff should keep calm and not let the other children become anxious or worried.

· The Playleader and/or Chair/Committee member will speak to the parent/carer.

· The Committee will carry out a full investigation and take written statements from all staff involved.

· The Playleader writes an incident report detailing:

The date and time of the report

What staff/children were on the outing

When the child was last seen

What has taken place since the child went missing

· A conclusion is drawn as to where the breach of security took place

· If the incident warrants a police investigation, all staff cooperate fully

· The incident is reported under (RIDDOR) -Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995

· The local Health and Safety Officer may want to investigate

· In the event of disciplinary action, Ofsted is informed.

This policy was first adopted at a meeting of the Pre-School on 7/4/11. It will be subject to regular reviews.
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